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Board of Commissioners
Caddo-Shreveport Sales and Use Tax Commission

Shreveport, Louisiana

Indepcndent Auditor’s Report

We have audited the accompanying financial statements of Caddo-Shreveport Sales and Use Tax
Commission, as of and for the year ended June 30, 2001, as listed in the table of contents. Thesc
financial statements are the responsibility of the Commission’s management. Qur responsibility is {o
exXpress an opinion on these financial statements based on our audit,

We conducted our audit in accordance with auditing standards generally accepted in the United States of
America and Government Auditing Srandards, issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain reasonable assurance about whether
the financial statements are free of material misstatement, An audit includes ¢xamining, on a test basis,
cvidence supporting the amounts and disclosures in the financial statements. An audit also includes
assessing the accounting principles used and significant estimates made by management, as well as
cvaluating the overall financial statement presentation, We believe that our audit provides a reasonable
basis for our opinion.

As discussed in Note 2, the Commission’s policy 1s to prepare its financial statements on the modificd
cash basis, which is a comprehensive basis of accounting other than accounting principles gencrally
accepted in the United States of America. Accordingly, the accompanying financial statements are not
intended to present financial position and results of operations of Caddo-Shreveport Sales and Use Tax

Commission in conformity with accounting principles generally accepted in the United States of America.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of Caddo-Shreveport Sales and Use Tax Commission as of June 30, 2001, and the
revenues 1t received and expenditures it paid for the year then ended on the basis of accounting described
in Note 2.

In accordance with Government Auditing Standards, we have also issued a report dated August 31, 2001
on our consideration of the Comimission’s internal control over {inancial reporting and on its compliance
with laws, regulations, contracts and grants. That report is an integral part of an audit performed in
accordance with Government Auditing Standards and should be read in conjunction with this report in
considering the results of our audit.
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COMBINED STATEMENT OF ASSETS, LIABILITIES AND FUND EQUITY

(MODIFIED CASH BASIS)

ALL FUND TYPES AND ACCOUNT GROUP

ASSETS

Cash:

Operating

Capital reserve

Payroli

Clearing

Iiscrow (including interest bearing

accounts)-Notes 5, 6, 7 and 9

Certificate of deposit-Note 5
[ouisiana asset management pool
Duc from other governments
Due from other fund-Note 4

Property and equipment-Note 3
Total assets

LIABILITIES AND FUND EQUITY

JUNE 30, 2001

Liabilives:
Refunds due-Note 7
Sales tax paid under protest-Note 5
Interest ¢scrow
Miscellaneous escrow-Note 6
Due to other fund-Note 4
Due to other governments-Note 8
Other
Total liabilities

Fund equity:

Investment in gencral
fixed assets
I-'und balance-unreserved
Total fund equity

Total liabijlities and fund equity

The accompanying notes arc an integral part of these {inancial statements.

__Governmental Funds

General

77,195

2,692

—

_{3)
(3)

Capitai
Projects

105,129

105,129

-y . ey e e e ey

105,129
105,129

105,129

Fiduciary
Fund

Agency

6,677,365

5,296,673
3,000,000
2,017,860

3,976

-——

16,995,874

-

47,578
9,165,029
997,699
108,203
3,000
6,674,365

16,995,874

16,995,874

- e -



Account
Group
General Totals
FFixed (Memorandum
Assets Only)

. 77,195
i 105,129
_ 2,692
- 6,677,365

- 5,290,673
R 3,000,000
. 2,017,860
- 3,976
- 3,000
907,765 __ 907,765

907,765 18,091,655

- 47,578
- 9,165,029
- 997,699
- 108,203
- 3,000
- 0,674,305
- (3)
- 16,995,871

907,765 907,765
- 188,019
907,765 1,095,784

907,765 18,091,655




CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

COMBINED STATEMENT OIF REVENUES, EXPENDITURES AND CHANGES IN

FUND BALANCIES

(MODIFIED CASH BASIS)

GOVERNMENTAL FUNDS

YEAR ENDED JUNE 30, 2001

Governmental Funds Totals
Capital (Memorandum
General Projects Only)
Revenues:
Intcrgovernmental operating 590,000 - 590,000
Charges for services - 161,478 161,478
Charges for litigation 27,788 - 277,788
Miscellaneous - 2,626 2,620
Total revenues 617,788 164,104 781,892
Lxpenditures:
Personnel services-Note 10 539,029 - 539.029
Opcrating scrvices 66,166 - 66,166
Professional services 109,648 - 109,648
Insurance 8,401 8,40]
Supplics 9,672 - 9,672
Travel 8,554 - 8,354
Capital cxpenditures-Note 3 6,890 32.290 39,186
Tolal expenditures 748,366 32.290 780,656
Ixcess {(deficit) of revenues over
expenditures (130,578) 131,814 1,236
Other operating {inancing sources {(uses):
Operating transfers in (out) 108,000 (108,000) -
Total other operating {inancing
sources (uses) 108,000 (108,000) -
Excess (deficit) of revenues and other sources
over expenditures and other uses for
operations (22,578) 23,814 1,236
Nonoperating transfers:
Transfer to agency fund for interest held
iN CSCrow (360,878) - (360,878)
Fund balance-July 1, 2000 466,346 81,315 547,661
I‘und balance-June 30, 2001 82,890 105,129 188.01
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The accompanying notes are an integral part of these financial statements,
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CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

COMBINLED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN

FUND BALANCES

(MODIFEIED CASH BASIS)

BUDGET AND ACTUAL-GENERAL FUND

YEAR ENDED JUNE 30, 2001

- @General Fund

Variance
Favorable
Budget Actual (Unfavorablc)
Revenues:
Intergovernmental operating 708,250 590,000 (118,250)
Charges for litigation 25,000 27,7788 2,788
Total revenucs 733,250 617,788 (115,462)
Iixpenditures:
Personnel services 559,650 339,029 20,621
Opcrating services 72,500 66,166 6,334
Professional services 156,000 109,648 46,352
Insurance 0,250 8,401 849
Supplies 11,000 9,672 1,328
Travel 16,000 8,554 7,446
Operating reserve 9,350 - 9,350
Capital expenditures 7,500 6,896 604
Total expenditures 841.250 748,360 02 884
Excess of revenues over expenditures
(cxpenditures over revenues) (108,000) (130,578) (22,578)
Qther operating financing sources (uses):
Operating transters in 108,000 108,000 -
Total other operating financing
sources 108.000 108,000 -
I:xcess (deficit) of revenues and other
sources over expenditures and other
uscs for operations - (22,578) __(22,578)
Nonoperating transfers:
Transfer to agency fund for interest
held in escrow (360,878)
F'und balance-luly 1, 2000 466,346
and balance-June 30, 2001 __82,890

The accompanying notes are an integral part of these financial statements.
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CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

STATEMENT OF CHANGES IN ASSETS AND LIABILITIES

(MODIFIED CASH BASIS)

AGENCY FFUND

YEAR ENDED JUNE 30, 2001

Balance Balance

ASSETS Juiy 1, 2000 Additions Deductions June 30, 2001
Cash:

Clearing 1,894,280 147,161,781 142,378,696 6,677,365

Jiscrow 632,035 6,770,338 2,105,700 5,296,673
Certificate of

deposit and

[Louisiana

ASSCt Manage-

nment pool 6,000,000 - 082,140 5,017,860
Due from other

governments 4,789 - _ 813 3,976
Total assets _ 8,531,104 153,932,119 145,467,349 _16,995,874

LLIABILITHES
Refunds due 10,203 1,758,057 1,720,682 47,578
Sales tax paid under

protest 0,531,007 3,053,411 419,389 9,165,029
Miscellaneous

CSCrOw 05,614 056,782 944,193 108,203
Interest escrow - 1,002,088 4,389 097,699
Due 1o other fund 3,000 - - 3,000
Duce to other

governments 1,891,280 147,161,781 142.378.6906 6,674,365
Total liabilities 8,531,104 153,932,119 145,467,349 16,995,874

—w . o m

The accompanying notes are an integral part of these financial statements,
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CADDQ-SHREVEPORT SALES AND USE TAX COMMISSION

NOTES TO THE FINANCIAL STATEMENTS

JUNE 30, 2001

1. QOrganization
The Caddo-Shreveport Sales and Use Tax Division was created by intergovernmental agreement by
the City of Shreveport and the Caddo Parish School Board in July 1967 to jointly collect and
administer a sales and use tax effective August 1, 1967,

The Division was reorganized by Act No. 306 of 1979 (now Louisiana R.5.33:2738.54) as the
Caddo-Shreveport Sales and Use Tax Commission, established under a Joint Agreement effective
May 1, 1980, between the City of Shreveporl, Louisiana and the School Board of the Parish of
Caddo, State of Louisiana for the purpose of collecting sales and usc taxes as authorized by the
clectorate. Fhe Commission is empowered 10 collect, enforce and administer the respective sales
and use taxes as they are levied by the City and the School Board. The Commission is governed
by a Board of Commissioners. Commission members are the Chief Administrative Officer of the
City, the Director of Finance of the City, the Assistant Superintendent of Business Affairs of the
School Board, and the Director of Finance of the School Board. The Board of Commissioners
appoints the Administrator who serves at its pleasure; however, the appointment must be confirmed
by the City Council of the City of Shreveport and the Caddo Parish School Board.

The fiscal year of the Commission is from July 1 through June 30. The Commission’s budget is
approved by the Board of Commissioners and ratified by the City Council and the School Board
prior to June 15, before the ensuing fiscal year. Amendments to the budget which exceed the total
budgetary authorization must be approved by the City Council and the School Board. Adjustments
of line items within the budget may be made by the Board of Commissioners at any time.

2. Summary of Significant Accounting Policies

Basis of Accounting

The Comumission prepares its financial statements on the modified cash basis of accounting, which
1s a comprehensive basis of accounting other than generally accepled accounting principles. This
basis differs from generally accepted accounting principles in that revenue and other related assets
are generally recognized when received rather than when measurable and available for use, and
expenditures are recognized when paid rather than when the obligations are incurred.

Reporting Entity

GASB 14 establishes criteria for determining the governmental reporting entity and component units
that should be included within the reporting entity. For financial reporting purposes, in conformity
with the requirements of GASB 14, the Caddo-Shreveport Sales and Use Tax Commission is
considered a joint venture of the Caddo Parish School Board and the City of Shreveport. As
established by combined ordinances of these two governmental entities, the Commission was created
and organized as an independent agency to administer the terms of a joint agreement for the
collection of sales and use taxes. Both the Caddo Parish School Board and the City of Shreveport
exercise joint control over, and have continuing financial interests in and financial responsibilities
to, the Commission.

6
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2. Summary of Significant Accounting Policies  (Continued)

Fund Accounting

The Commission uses funds and an account group to account for its financial activities. Fund
accounting is designed to demonstrate legal compliance and to aid financial management by
scgregating fransactions relating to certain govertiment functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts. An account group 1S
a financial reporting device designed to provide accountability for certain assets and liabilities that
are not recorded in the funds because they do not directly affect net expendable financial resources.

The funds and account group of the Commission are shown in the financial statements as follows:

GOVERNMENTAIL FUND TYPE

General Fund
The general operating fund of the Commission is used to account for all financial resources,

except those which ate required to be accounted for in another fund.

Capital Projects Fund
This fund is used to account for resources received, held, or used for the acquisition,
construction, or improvement of capital facilities not reported in other governmental funds.

FIDUCIARY FUND TYPE

Agency Tfund
This fund is used to account for collection of sales and use tax, and for the accumulation of

employee contributions to a deferred compepsation plan. Agency funds are custodial in nature
(assets equal liabilitics) and do not involve measurement of results of operations.

ACCOUNT GROUP

General Fixed Assets
Fixed assets are accounted for in this account group. All fixed assets are valued at historical
cost. A provision for depreciation has not been recorded,

Budget
The budget amounts shown in the financial statements are the final authorized amounts as revised

during the year. The budget is prepared by the Administrator 1o cover anticipated expenscs.
Appropriations are not recorded in the general ledger. Therefore, the Commission only reCoQNIzZes
expenses which are actually incurred. Unused budgeted funds lapse at the end of each year.

Cash in Banks

ANl deposits are held in financial institutions msured by the FDIC and are securcd by pledged
obligations of the U.S. Government or its Agencies held by the I'ederal Reserve in the name of the
depository institution. For financial statement purposes, cash includes cash on hand and non-

restricted bank deposits.,




2. Summary of Significant Accounting Policies (Continued)

Collections

Collections include taxes, penalties and interest. Refunds to dealers are not shown as deductions
from collections, since at the time the refund is determined, these funds are requested from the
School Board and the City for their proportionate share,

Disposition of JFunds

All sales taxes collected are deposited promptly in the Bank One (clearing) account. The proper
amounts are wire transferred to the Caddo Parish School Board, the City of Shreveport, the Towns
of Vivian, Oil City, Mooringsport, Blanchard, Greenwood, and Rodessa, Caddo Parish Sales Tax
District #1, Caddo Parish Law Enforcement District, and the Shreveport-Bossier Convention and
Tourist Bureau, as soon as the bank clears the funds.

Operating Revenues
The Caddo Parish School Board and the City of Shreveport make monthly transfers for deposit into

the operating account at Bank One for payment of the operating expenses of the Commission. The
operating transfers are based on the ratio of the tax collections for the previous month for each entity
to total taxes collected. The transfers for fixed asset purchases are shared equally by the School

Board and City.

Charges for Services (Fees)

The Commission collects sales taxes for Blanchard, Vivian, Oil City, Mooringsport, Greenwood,
Rodessa, Caddo Parish Sales Tax District #1, Caddo Parish Law Enforcement District, and the use
and occupancy taxes on hotel and motel rooms for the Shreveport-Bossier Convention and Tourisl
Burcau. The Commission receives fees for this service and, as instructed by the Board of
Commissioners, records them as revenues in the Capital Projects Fund,

Charges for Litigation
1.egal fees equal to ten percent of the aggregate amount for which lawsuit 1s filed are collected from
vendors on assessments involving litigation. These fees are reflected as a revenue item within the

(General Fund.

Other Financing Sources (Uses)
Transfers between funds that are not expected to be repaid are accounted for as other financing
sourccs (uses). These other Ninancing sources (uses) are recognized at the time the underlying events

ocCcur,

Allocation_of Operating Expenditures
Expenses incurred in operating the Commission are allocated monthly between the Caddo Parish

School Board and the City of Shreveport in the same manner as transfers,

Totals Column

The totals column on the financial statement is captioned “Memorandum Only” to indicate that the
totals are presented only to facilitate financial analysis. Data in these columns do not present
consolidated financial position in conformity with generally accepted accounting principles; interfund
transactions and balances have not been eliminated. Neither is such data comparable to a

consohidation,

Vacation and Sick Pay
‘The charge for vacation and sick pay 1s recorded when paid.,




2. Summary of Significant Accounting Policies  (Continued)

Employees accrue annual leave under the following schedule:

Length of Service Annual 1eave Earned
l.ess than five years Ten days per year

From {ive 10 ten years Twelve days per year
From ten to twenty years Fifteen days per year
Over twenty years Twenty days per year

Generally, no more than two years of accrued unused leave may be carried forward to the next fiscal
year.

Sick leave is granted at the rate of twelve days per year for employces employed up to twenty years,
and at the rate of fifteen days per year for employees over tweniy years, There is no limit on the
carryover of sick leave.

Risk Management
The Commission is subject to normal business and liability risk, including risk of loss of assets.
These risks are managed through the purchase of insurance policies.

3. Property and Equipiment
Fixed assets of governmental funds are recorded as expenditures at the time they are purchased or
constructed, and the related assets are capitalized in the general {ixed assets account group. No
depreciation has been provided on general fixed assets. All fixed assets are valued at historical cost.

The following is a sununary of changes i the general fixed assets account group:

Balance Balance
July 1, 2000 Additions Deductions June 30, 2001
Equipment 255,857 39,186 2,160 202 883
Land 60,228 - - 60,228
Building 544,658 - - 544,658
Improvements 9.996 - - 9.996
870,739 39,186 2,160 907,765

4. Due from Other Fund
During the course of operations, transactions may occur between individual funds for goods provided
or services rendered. These receivables and payables are classified as “due from other fund” or
“due to other fund” on the balance sheet. At June 30, 2001, these balances were as {ollows:

[Due from Duc 1o
Fund Other Fund Other Fund
General Fund 3,000 -
Agency Fund - 3,000
3,000 3,000

s s s
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10.

Sales Tax Paid Under Protest
Sales taxes collected under circumstances where the dealer disputes the liability are segregated until
a scitlement or Jegal action resolves the issue. ‘These funds are deposited into a separate account.

Miscellaneous_ Iscrow
The amounts 1n this account represent partial payments on final assessments, which are distributed
1o the appropriate tax jurisdictions after the full assessment is scitled.

Refunds Due
Because of dealer error or misinterpretation of law, excess sales taxes are at times collected. After

verification of the overpayment by the Commission, a refund request is made to the taxing authority.
Upon receipt, the Commussion remits the refund to the dealer. This liability amounted to $47,578

at June 30, 2001.

Due_to Other Governments
This account represents sales taxes that have been collected, and are due to the various taxing

authorities.

Reservation of Fund Balance

This represents an estimate by the Commission of the potential interest cost on sales tax collected
under protest and miscellaneous escrow. Sales taxes collected under protest and miscellaneous
escrow are deposited into the escrow account. If such taxes are ultimately determined to be
refundable to the taxpayer, interest at the judicial rate must be accrued and added to the balance
rcfunded. Reserved amounts that are determined to be in excess of the amounts refundable to the
taxpayer become available for transfer to the Capital Projects fund.

Retirement Plan

Plan_Description

Employees of the Commission are covered by the Employees’ Retirement System of the City of
Shreveport, which is a cost-sharing multiple-employer public employee retirement system (PERS).
All full-time employees are required to participate 1n the PERS. The plan provides pension, death,
and disability benefits.  Authority for the Commission to participate in the plan is contained in the
ordinances of the City of Shreveport, which also sets forth plan contribution rates. A member may
retire at age 65 with ten or more years of service, age 55 with 20 years of service, or at any age
with 30 years of service. Benefits vest afier ten years of service. Employces who retire at or after
age 65 with twenty or more years of service are entitled to pension payments for the remainder of
their lives equal to 3% of average compensation (3% of average compensation after December 31,
1995) times years of creditable service. Employees who retire prior to age 65 with less than twenty
but more than ten years of service must reduce their benefit by an amount that is dependent upon
the length of time remaining until normal retirement age, as defined in the plan.  Average
compensation means average annual earned compensation of an employee for the highest thirty-six
successive months as a member of the plan.

Pension provisions include deferred allowances whereby an employce may terminate his employment
with the Commission after accumulating 10 ycars of service but before reaching age 60. In such
cases, the employecc may allow accomulated contributions to remain on deposit and service retirement
allowance 1o begin when retirement eligibility 1s attained.

Pension provisions include death and disability benefits, whereby the surviving spouse may receive
a lamp sum refund of the employee’s contributions into the plan, or 50% of the employec’s monthly
benefit for life, with certamn reductions based upon the employee’s time remaining to reach age 65.

10
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10. Retirement Plan (Continued)

1],

Disabled employees are entitled to receive disability payments up to age 65, at which time normal
reiirement payments begin.,

The Commission’s current year covered payroll amounted to approximately $452,000; its total
current year payroll amounted to approximately $461,000 for the year ended Junc 30, 2001,

Contributions Required and Made

LEmployees of the Commission are required to pay 5.00% of their gross compensation to the
traditional pension plan. In addition, they may pay an additional 4.00% to a combination of savings
and 401 plans. The Commission is required to contribute 9.15% of its gross payroll to the plan,
Iiffective October 1, 1999, 5.1% out of the 9.15% is contributed to the traditional plan. The
remaining 4.05% is contributed under plan provisions to the combination of employee savings plans
and employee 401 plans o encourage employees to defer and contribute their additional 4.00%.
Three-year trend information follows:

June 30, June 30, June 30,

2001 2000 1999
Required contribution 41,300 38,600 36,000
Actual contribution 41,300 38,600 36,000
As a percentage of covered payroll 9.15% 9.15% 9.15%

Funding Status and Progress

The amount of the total pension benefit obligation is based on a standardized measurcment
established by GASB 5 that, with some exceptions, must be used by a PERS. The standardized
measure is the actuarial present vatue of credited projected benefits. This pension valuation method
reflects the present vatue of estimated pension benefits (hat will be paid in {uture years as a vesult
of employec services performed to date, and is adjusted for the effects of projected salary increases.
A standardized measure of the pension benefit obligation was adopted by GASB to enable readers
of PERS financial statements to assess the PERS funding status on a going-concern basis, to assess
progress made in accumulating sufficient assets to pay benefits when due, and to make comparisons
among other PERS and among other employers.

Ten year historical trend information is presented in the 2000 Employees’ Retirement System of the
City of Shreveport Comprehensive Annual Financial Report. This information is useful in assessing
the plan’s accumulation of sufficient assets 1o pay pension benefits as they become due. During 2000
and as of Junc 30, 2001, the City of Shreveport PERS held no securities 1ssued by the Commission.

Hospitalization and life insurance are also provided. The cost of these plans 1s shared by the
employees and the Commission at a ratio of 40% and 60%, respectively.  The cost to the
Commission was approximately $34,000 for the year ended June 30, 2001,

Dealers on Pay-Out Status

After a deficiency in tax has been accepted by a dealer as a result of audit or delinquency on
account, certain dealers may prove a hardship in remitting the total additional amount due. In such
cases the Administrator may agree to place the deficiency on a monthly pay-out status. These
amounts are disbursed through the clearing account. The Commission maimntains memoranda
accounts of amounts due from dealers on pay-out status. These accounts at June 30, 2001, totated
approximately $36,000.

11
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12. Deferred Compensation Plan
In 1994, the Commission began offering its employees a deferred compensation plan created in
accordance with Internal Revenue Code Section 457, The plan, available to all full-time employees,
permits them to defer a portion of their salary until future years. The deferred compensation is not
available to employees until termination, retirement, death or unforeseeable emergency. Until 1999,
all amounts of compensation deferred under the plan, all property and rights purchased with those
amounts, and all income attributable to those amounts, property, or rights were {until paid or made
available to the employee or other beneficiary) solely the property and rights of the Commission
(without being restricted to the provisions of benefits under the plan), subject only to the claims of
the Commission’s general creditors. Par(icipants’ rights under the plan were equal to those of
general creditors of the Conunission in an amount equal to the fair market value of the deferred

account for each participant,

Effective July 2, 1999, in response to a change in federal law, the plan was modified to provide that
all assets and income of the plan are held in trust for the exclusive benefit of participants and their
beneficiaries and, therefore, are not available to the general creditors of the Commission.
Accordingly, plan assets, which had a fair value of $53,386 at June 30, 2001 are no longer included
in the Commission’s agency fund.

12
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August 31, 2001

Board of Commissioners
Caddo-Shreveport Sales and Use Tax Commission
Shreveport, Louisiana

Report on Compliance and on Internal Control Over Financial
Reporting Based on an Audit of Financial Statements Performed
in Accordance with Government Auditing Standards

We have audited the financial statements of Caddo-Shreveport Sales and Use Tax Comimission as of and
for the year ended June 30, 2001, and have issued our report thereon dated August 31, 2001, We
conducted our audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable 1o financial audits contained in Government Auditing Standards,
issucd by the Comptroller General of the United States,

Compliance

As part of obtaining reasonable assurance about whether the financial statements of Caddo-Shreveport
Sales and Use Tax Commission are free of material misstatement, we perforimed tests of its compliance
with certain provisions of laws, regulations, contracts and grants, noncompliance with which could have
a direct and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do
not express such an opinion. The results of our tests disclosed no instances of noncompliance that are
required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Commission’s internal control over financial
reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the
financial statements and not to provide assurance on the internal control over financial reporting. Our
consideration of the internal control over financial reporting would not necessarily disclose all matters
in the internal control over financial reporting that might be maierial weaknesses. A material weakness
is a condition in which the design or operation of one or more of the internal control components docs
not reduce to a relatively low level the risk that misstatements in amounts that would be material in
relation to the financial statements being audited may occur and not be detected within a timely period

by employees in the normal course of performing their assigned functions. We noted no matters
invelving the internal control over financial reporting and its operation that we consider to be material
weaknesses.

This report is intended solely for the information and use of the Board of Commissioners, management,
and others within the organization and 1s not intended to be and should not be used by anyone other than

these specified parties. .
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CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

YEAR ENDED JUNE 30, 2001

We have audited the financial statements of Caddo-Shreveport Sales and Use Tax Commission as of and
for the year ended June 30, 2001, and have issued our report thereon dated August 31, 2001. We
conducted our audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Our audit of the financial statements as of
June 30, 2001 resulted in an unqualified opinion.

Section I Summary of Auditor’s Reports
a. Report on Internal Control and Compliance Material to the Financial Statements
Internal Control - No reportable conditions were noted; no management letter was issued,
Compliance - No material noncompliance was noted.

b. Federal Awards - None
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CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

SCHEDULE OF PRIOR YEAR FINDINGS

YEAR ENDED JUNE 30, 2001

Management Letter Comments

2000-1  Employee Manual
Management has begun work on such a manual and is developing written descriptions of

employee duties. Resolved.

2000-2  Fraud Policy
Management is developing such a policy as part of a policy and procedures manual.
Resolved.
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CADDO-SHREVEPORT SALES AND USE TAX COMMISSION

MANAGEMENT’S CORRECTIVE ACTION PILLAN

FOR CURRENT YEAR FINDINGS

YEAR ENDED JUNE 30, 2001

There were no findings as a result of the June 30, 2001 audit.
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